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Description automatically generated]				T:   …..[ENTER NUMBER]
				W:  …[ENTER WEBSITE]
				E:   …..[ENTER EMAIL ADDRESS]

DATE: …[ENTER DATE}

Dear [ENTER NAME]
I would like to draw your attention to invoice [ENTER NUMBER] for the amount of [ENTER AMOUNT] which still remains unpaid.
Despite previous reminders this payment has not been received.
If I do not receive payment within the next [ENTER DAYS] days, then I may take legal action to recover the debt owed.


Kind regards

[ENTER NAME HERE]

Bank: [ENTER DETAILS]
Account Name: [ENTER DETAILS]
Account Number: [ENTER DETAILS]
Sort Code: [ENTER DETAILS]
Please use reference: [ENTER DETAILS]







VAT No: [ENTER DETAILS]
Company Reg No: [ENTER DETAILS]
Registered office: [ENTER DETAILS]
Wilkins Chimney Sweep: [ENTER DETAILS]
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